Time and Mileage Logs

Research Permanency Options

· Contact with CPS caseworker, investigator, or supervisor regarding the child’s placement/ or placement options
· Contact with the child’s attorney ad litem regarding the child’s placement/or placement options
· Contact with the parent’s attorneys regarding the child’s placement/ or placement options
Medical Advocacy

· Contact with child’s doctor, psychologist, psychiatrist, or other medical personnel.

· Medical research on child’s medical condition, including psychological, emotional, and behavioral issues.

· Reading the child’s medical report.

Educational Advocacy

· Contact with child’s teacher, school counselor, principal or other school official.
· Attend ARD meetings.
Visitations

· Contact with child - email, letter, phone, or in-person.
· Visits and interviews with parents and relatives - email, letter, phone, or in-person.
· Visits and interviews with child’s current placement (foster, Kinship, facility staff) - email, letter, phone, or in-person.
Supervision

· Any contact (email, mail, fax, phone, or in-person) with CASA of Walker County staff regarding case work.

Other

· Taking notes on the CPS case file at the CPS office.
· Taking notes on the CASA case file at the CASA office.
Courtroom Advocacy 

· The time spent at court waiting for your case to be heard. 
· Do not include the actual time that the case is being heard by the judge.
· Do not include the time it took to drive to/from court.
Court Report/Documentation

· Writing and preparing a court report

· Reviewing the case to gather information to write a court report.

*Case Time

· The total amount of time spent on service to children for the row.

*Case Mileage

· The total amount of miles it took to go to & from any location (except a court hearing) where you provided direct services to the case or attended training about child advocacy or a case specific issue.
