Instructions for Completing a CASA Court Report

All CASA/GAL programs require that court reports be submitted to the CASA/Gal program office prior to court.  Staff will review all CASA/Gal volunteer court reports to ensure the recommendations are supported  by facts and all relevant information and documentation has been included.  Staff may make suggestions about wording to make reports clearer.  However, CASA/GAL program staff or attorneys may not change the volunteer’s report and/or recommendations without the volunteer’s consent unless the report is contrary to the law (local, state, or federal statute), CASA/GAL program standards, or endangers the child – and then only after consulting with the volunteer. 
The court report will generally be about three to four pages in length.  The challenge is to provide enough information so the report is useful, while keeping it brief enough so that the judge has time to read it.     .  

Cover Page

In the space provided, indicate the cause number of your case.  You can get this number from previous orders such as the order appointing you as the Guardian Ad Litem, or the orders resulting from the ex parte hearing.

On the left hand side of the page you will list the name of the children involved in the case, along with their respective date of birth.  The children in this case are Anna, David, and Elena Martinez.  
List the type of hearing, i.e., status hearing, initial permanency hearing, final review hearing, etc.   You can find this information in the court order from the previous hearing or on the docket.

List the hearing date and the time.

List the date the report was prepared.

Include your name on the bottom of the page as the CASA/Guardian Ad Litem.  Be sure to sign your court report at the bottom of the cover page.
Recommendations
This element of the court report specifically lists recommendations for meeting each need of the child including the issues of custody; visitation/contact with the parents and/or other relatives; treatment recommendations for the child, parents and caregivers; and protection and safety concerns.

Recommendations should be supported by reasons that are based on factual, objective information, not subjective opinion.  Include in the reasons sections the permanency goal for the children.  The permanency goal and concurrent plan should be taken into consideration as recommendations are made and the recommendations should support those goals. 
Summary
History:  Briefly discuss the history of the case, including reason for being in care, date of removal, placement history, and current situation.  This needs to be complete enough to introduce the case, but not so extensive as to become unlikely to be read by the judge.  Remember, CPS will be presenting a report, as well.   This section is created during the initial status report and is updated for each subsequent report.   It becomes a cumulative summary of the case. 

Recent Developments and Status:
Include any new information of interest to the Judge that has not been previously included.   This information should be developments identified since the last hearing.   Information included in the recent developments section may be included in the history section on subsequent reports.

Persons Interviewed Since the Last Court Date

In the section, list everyone that you have spoken with regarding the case since the last hearing.   Make sure you include each contact with the children, themselves.  If you visited the foster home and spoke to the foster parents and visited with the children, list each person visited as a separate contact.   In some situations, you should not list the names of the foster parents for safety purposes.  Never indicate the person who reported the case as the reporter.  
Nature and Summary of FPS Referrals

Include any previous referrals to the Texas Department of Family and Protective Services.  The referral that led to the current placement is not included in this section.  If there have been no previous referrals, this section should be deleted from the report.
